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How To Replace House Billing of Lading  

 

 

 

 

 

 

 

 

 

 

This Visual Guide documents the steps to cancel a House Bill of Lading (OBL). User can only 
apply for cancellation on original approved BL. 

1. Click on the HBL type to be created; 
Inward (K4) – Inward bound cargo 

3.   To raplace an approved HBL, 
click on the Job No. of the BL. 

2.  Click on Retrieve to view an 
existing HBL. 
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4. Click Next to view the BL 
that user want to replace 
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5. Tick the check box of the preferred 
BL to replace 

 

6. Click Ocean BL no. to view the 
transaction details if required. 

 

7. Click on Replace BL to replace this BL 
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9. Click on Save for next action  

8. Key in the change remarks here  
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User can see the BL 
transactions here 

11. Click on Verify BL for Final 
Confirmation to replace BL 

10. Tick on the OBL to replace 
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12. Click on Submit to submit 

replacement. 


